Lincolnuca.edu Email Migration

1. Go to http://mail.lincolnuca.edu and enter your username and the temporary password

you received in your Lincoln email.

[ @ Lincoln University - Windows Internet Explorer

‘/(.-\"‘ 9 [ http://mail.lincolnuca.edu/
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system  Welcome to Lincoln University
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Less spam, plenty of space and access from anywhere.
Sign in to your account at
Lincoln University Welcome to your email for Lincoln University, powered by Google, where email is more intuitive,
u IV efficient and useful.
sername: check

@lincolnuca.edu « Keep unwanted messages out of your inbox with Google's powerful spam blocking
Password: eeeese technology
[ | Stay signed in « Keep any message you might need down 5 i with Google search
« Send mail, read new messages and search your archives instantly from your phone

Can't access your account?
New! One-stop information sharing with Google Sites

Building a site is as simple as editing a document, and you don't need anyone’s help to get
started.
Check out these example sites: Company intranet, Team project, Employee profile, Classroom

©2010 Google Privacy Policy - Terms of Service Powered by Google

1

1. Go to
http://mail.lincolnuca.edu

@ Internet | Protected Mode: Off

2. Enter your username and
the temporary password
you received in your

Lincoln email. After that,

Click on “Sign in”
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http://mail.lincolnuca.edu/

2. It will ask you to set up a new password at the first time you login.
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Google accounts

Change Language: E;g]lshiv

Important changes to your account

Your testout@lincolnucasf.edu account now works more like a full Google Account. Your account is compatible with nearly all Google
products, but your lincolnucasf.edu administrator may decide which products are enabled for your account. For tips about using your
account after this transition, visit our Help Center.

Privacy Notice

Google provides such services in conjunction with or on behalf of your domain administrator. Your administrator will have
access to your testout@lincolnucasf.edu account information including your email. For more information, consult the Gooale
Apps Privacy Nofice or your domain administrator’s privacy policy, if one exists. Be careful about what information you
choose to put into this account, and if you have multiple accounts with Google, keep an eye on the username that appears at
the upper right of most Google services to help ensure that you're using your intended account. Learn more

You can use a separate personal Google Account for personal activities. If you don't have a personal Google Account, you
can create one now.

Note that other service-specific terms of service may apply. To review these terms, please visit that service’s webpage.

Click “l accept” below to indicate that you understand the changes to your account and agree to the Google Terms of Service and the
Google Apps Terms of Service, Acceptable Use Policy, and Privacy Nofice.

-

[ | accept. Continue to my account. ] [ Cancel ]

©2010 Google - Google Home - Terms of Senice - Privacy Policy - Help
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Click on it
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3. Change Your Password.

Eile Edit View Favorites Tools Help

‘ ’{,{ Favorites ‘ @ Suggested Sites v @_] Web Slice Gallery v -_] Google
J ﬁ Google Accounts \ ‘ [ g > S @ v Page v Safetyv Tools~¥ @v
Google Home | Help | Sign in
Google accounts
" = 1. The temporary password you
RS, {msmes - received in your Lincoln email

e Password strength. _ Strong  ———— 2. New password you want to set up
Re-enter password: qee00000e e 3. Type again
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4. Here you will notice only two emails. Now for migrate your old emails to the new
system, please select “Settings” from top right side.

T——
@ Lincoln Unlversny Mail - Inbox (2) d\eck@lmcolnuca edu - Windows Internet Explorer
f = = S W S ¥ 3

_| https//mallgooglecom/mallﬁshva 1#inbox - 3 - _]Bmg

File §d|t View Favorites Tools Help
%@ Favorites ' '7‘/@ 9 Suggested Sites v @_] Web Slice Gallery v i!] Google
| Lincoln University Mail - Inbox (2)-ch...’ ‘ - v (= @ v pagev Safetyv Toolsv @~

Start Page Mail Calendar Documents Web more v check@lincolnuca.edu | New! Priority Inboxm | Settings | Help | Sign out ot

[ Show search options \
. EMAIL | Search Mail | | SearchtheWeb | 2'ov=cfehc &

1,“ ,6‘ SYSTEM

S0,

™ Click on “Settings”

e — )

Compose Mail

The Official Google Blog - Searching your way to the ballot box - 5 days ago Web Clip

| Archive | Reportspam = Delete | Move tov | Labeisv | | Moreactonsy | Refresh 1-20f2
Starred 5% Select: All, None, Read, Unread, Starred, Unstarred
Sent Mail =
Drafts i Gmail Team Get started with Gmail - 4 things you need to know Gmail is a li Oct 31
S Gmail Team Get Gmail on your mobile phone - Access Gmail on your mob Oct 31 |
Follow up =
5 =1
Misc
Priority
4 morev il
Contacts .
Tasks
- Chat
Select: All, None, Read, Unread, Starred, Unstarred
Search, add, or invite - i S :
| Archive | Reportspam | Delete Movetov | Labelsv More actions¥ Refresh 1-20f2
=< Test Migration -
Set status here v
Use filters to ge your i ing g Learn more
-: You are currently using 0 MB (0%) of your 7514 MB. |
Text chats are saved This account is open in 1 other location (64.105.138.213). Last account activity: 1 minute ago. Details
and searchable. Lincoln University Mail view: standard | turn off chat | basic HTML Learn more
Learn more =
©2010 Google - Terms of Service - Privacy Policy - Program Policies - Gooale Home ‘
< | 1 »

@ Internet | Protected Mode: Off
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5. Go to “Accounts”.

U e
% Lincoln University Mail - Settings - check@lincolnuca.edu - Windows Internet Explore?*
[ S o e . S —— & - o s & e IS
File Edit View Favorites Tools Help
5.7 Favorites ‘ 95 @ Suggested Sites v @] Web Slice Gallery v 4] Google
5 aa . »
| ‘ ™| Lincoln University Mail - Settings - che... ’ ] 2 v B v = # v pagev Safetyv Toolsv @~ |
Start Page Mail Calendar Documents Web more v check@lincolnuca.edu | New! Priority InboxB2 | Settings | Help | Sign out *
_\‘\.’o{ 2
:\ ’. EMAIL Search ail | | Search the Wep | Shovsescchoptions
Y, ﬂ&é‘ SYSTEM
E l
Compose Mail Settings
Inbox (2) General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Priority Inbox
Starred 5 Language: Lincoln University Mail display lan; -Engli v Show all language options
Sent Mail
Drafts Maximum page size: g 50 v conversations per page Click on “Accounts”
Follow up
Misc Keyboard sh & Keyboard sh off
Priority Leam more Keyboard shortcuts on
4 morev i
External content: @ Always display I (such as images) sent by trusted senders - Learn more
Contacts (=) Ask before displaying external content
Tasks
- Chat Browser connection: (g, Always use https
Learn more . :
_— (*) Don't always use https (option disabled for your domain)
Search, add, or invite
iarati Conversation View: ) i i
< Test Migration bt Q@ Conversat:on v:ew on
Set status here v same topic are grouped ) Conversation view off
@ o
My picture: Select a picture that everyone will see when you email them.
Text chats are saved Leam more
and searchable.
Learn more Contacts' pictures: @ Show all pictures L
Learn more B 2o s . . o e
< 1 ] »
@ Internet | Protected Mode: Off v ®100% v
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6. Click on “Add a mail account you own”

T S — S —
@ Lincoln Unlversny Mail - Settlngs d1eck@l|noolnuca edu - Windows Internet Explorer
S & WS W F S = 3

File Edit View Favorites Tools ﬂelp

R ot ‘ 7}5 @ suggested Sites v e_] Web Slice Gallery v *§| Google

M| Lincoln University Mail-Settings—che...\ | A~ v [ @ v Pagev Safetyv Tools~ @~

Start Page Mail Calendar Documents Web more v check@lincolnuca.edu | New! Priority InboxB& | 5 Settings | Help | Sign out *

2 | [ Show search options
EMAIL | Search Mail | | Searchthe Wep | Zhowserehoot
SYSTEM
Compose Mail Settings
Inbox (2 General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Priority Inbox
Starred ¥ Send mail as: Test Migrati heck@lincol edu> edit info
Sent Mail (Use Lincoln University Mail to
T send from your other email Add another email address you own
Drafts addresses)
Learn more
Follow up =i
Misc gféomu:gfmm other Add a mail account you own
Priority (Download ma using POP3) 2 Click on it
K iisan Learn more
Contacts Change account Google Account settings
Tasks settings: Change your password and security options, and access other Google semvices.
- Chat U
_ Use filters to ge your i ing ges. Learn more
Search, add, or invite
You are currently using 0 MB (0%) of your 7514 MB.
=< Test Migration 5 . ’ ! 5 - 3 "
St statiis hare v This account is open in 1 other location at this IP (12.49.216.206). Last account activity: 3 minutes ago at IP 64.105.138.213. Details
u Lincoln University Mail view: standard | turn off chat | basic HTML Learn more L]
@ ©2010 Google - Terms of Service - Privacy Policy - Program Policies - Google Home
Powered by Google Wil
Text chats are saved
and searchable.
Learn more
-
<| i ] »
@ Internet | Protected Mode: Off v ®100% ~
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7. Please make sure that you add “migration.YourUsername@Iincolnuca.edu™ (no

quotes) under email address as shown below.

r

"8 Lincoln University Mail - Add a mail account you own - Win... @@[ﬂ

’D:IJ https://mail.ﬁgooglﬁe.com/mail/?ﬁui=2&ik=a7d97d0124&view=ma % '
Add a mail account you own -

Enter the email address of the account to get mail from
(Note: You may add 5 more of your accounts)

Email address: migration.check@lincol d
migration_check@lincolnuca_edu e

1. Type in

| Cancel | [ Next Step» |

\

< | 1 | »

@ Internet | Protected Mode: Off o v R100% ~

“migration.Your Username
@lincolnuca.edu”

2. Click on Next
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mailto:migration.YourUsername@lincolnuca.edu

8. Enter the same email address (migration.Your Username@Ilincolnuca.edu) and your old
password into the fields. Enter “mbox2.lincolnuca.edu” (no quotes) into “POP Server”
field. Check “leave a copy of retrieved message on the server” option.

% Lincoln University Mail - Add a mail account you own - Win...
v ™| https;//mail.google.com/mail/?ui=2&ik=a7d97d01248&view=ma % '

‘| Add a mail account you own

-

Enter the mail settings for migration.check@lincolnuca.edu. Learn more

Email address: migration.check@lincolnuca.edu

Username: migration.check@lincolnuca.edu

1. Enter “migration.Your Username
3 ”
@lincolnuca.edu

Password: eeeeee ot

POP Server: mbox2._lincolnuca.edu

2. Enter your old Lincoln email password

- Pot 110~ -+ 3. Enter “mbox2.lincolnuca.edu”

Leave a copy of retrieved message on the server. Learn more

0 Always use a s
Learn more

L) when retrieving mail. i

Label incoming messages:
migration.check@lincolnuca.edu v

4. Check it

[] Archive incoming messages (Skip the Inbox)

[ Cancel ] [ « Back ] [ Add Account » ]

5. Click on “Add Account”

< | I —

& Internet | Protected Mode: Off
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9. Select “No”.

% Lincoln University Mail - Add a mail account you own - Win... QM
N 5

[\j] https://mail.google.com/mail/?ui=2&ik=a7d97d0124&view=ma %

Your mail account has been added. “n

You can now retrieve mail from this account.
Would you also like to be able to send mail as
migration.check@lincolnuca.edu?

() Yes, | want to be able to send mail as migration.check@lincolnuca.edu.

@ No {you can change this later) - 1. Select “No”

e — 'l

2. Click on “Finish”

< i | »

& Internet | Protected Mode: Off o v ®100% ~
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10. Email Fetching automatically.

@ Lincoln University Mail - Settings check@lincolnuca.edu - Windows Internet Explorer ij L

F = & S W e o

DG ™) o moisoogecomimisna- sseungiacon ~ § o] X | Saw 5|

File Edit View Favorites Tools Help W

*Favorites ‘i,\,:' Q Suggested Sites v @Web Slice Gallery v ilJGoogle

™| Lincoln University Mail - Settings - che... \7] % v ) v = ® v Pagev Safetyv Tools~ @~

Start Page Mail Calendar Documents Web more v check@lincolnuca.edu | New! Priority Inbox2&!8 | Settings | Help | Sign out *
3" EMAL | Semen o | | semcneviey | S st amins

£ Zpe @ SYSTEM

Compose Mail Settings I
Inbox (2 General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Priority Inbox
Starred % Send mail as: Test Migrati heck@lincol edu> edit info
Sent Mail (Use Lincoln University Mail to
e send from your other email Add another email address you own
Drafts addresses)
Learn more
Follow up =4
Misc Get mail from other ion.check@lincol .edu edit info delete "
accounts: Checking mail...
Priority (Downioad md using POPY) J - | It may take up to
4 morev Learn more Add a mail account you own two or three minutes.
Contacts Change account Google Account settings
Tasks settings: Change your password and security options, and access other Google semvices.
= Chat M
m Use filters to ge your g g Learn more
You are currently using 0 MB (0%) of your 7514 MB.
< Test Migration

Set status here v This account is open in 1 other location (64.105.138.213). Last account activity: 12 minutes ago. Details I
Lincoln University Mail view: standard | turn off chat | basic HTML Learn more |
©2010 Google - Terms of Service - Privacy Policy - Program Policies - Google Home |

Powered by Google bl

Text chats are saved viered by 3
and searchable. |

Learn more

~ I
< 11 |
Done @ Internet | Protected Mode: Off v ®100% v :El'
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11. After 1-3 minutes, your emails will be fetched. If you want to see the history of your
email migration, you can select “view history”. Please note it might take up to 24 hours to
complete your email migration depending upon the number and size of email messages.

—

File Edit View Favorites Tools Help

e Llncoln University Mail - Settings - check@llncolnuca edu - Windows Internet Explorer
e

(1
7. Favorites l e Suggested Sites ¥ Q] Web Slice Gallery v LJ Google I
2 5 L P >
‘ M| Lincoln University Mail - Settings - che... ‘ ‘ @ v v [ (= v Page~v Safetyv Toolsv @~
o i
Start Page Mail Calendar Documents Web more ¥ check@lincolnuca.edu | New! Priority Inbox2!2 | Settings | Help | Sign out *
- Show h opti
Search Mail | | Searchthe Wep | Z2--=S5reh2etions
AL |
i
|
I Compose Mail Settings
| Inbox (10) General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Priority Inbox
Starred ¥ Send mail as: Test Migrati heck@lincol edu> edit info
Sent Mail (Use Lincoln University Mail to
send from your other email Add another email address you own
l Drafts addresses)
i Learn more
Follow up =
| Misc Get mail from other check@lincol edu edit info delete E
T accounts: Last checked: 0 minutes ago. View history Check mail now
Priority (Download mail using POP3) e
4 morev Learn more Add a mail account you own
Contacts Change account Google Account settings
Tasks settings: Change your password and security options, and access other Google services.
= Chat
m Now you can use Lincoln Unit y Mail in more | ! Learn more 1
You are currently using 0 MB (0%) of your 7514 MB.
< Test Migration
Set status here v This account is open in 1 other location (64.105.138.213). Last account activity: 14 minutes ago. Details
— Lincoln University Mail view: standard | turn off chat | basic HTML Learn more
@ ©2010 Google - Terms of Service - Privacy Policy - Program Policies - Google Home | Y
i
Text chats are saved Powered by Google
and searchable.
Learn more
-
1 | »
@ Internet | Protected Mode: Off v ®100% v

Email Fetched
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12. Congratulations. You have finished mail fetcher configuration.

—— — ‘ ——
€ Lincoln University Mail - Inbox (10) - check@lincolnuca.edu - Windows Internet Explorer . [=n

- T e T N - e = &

' File Edit View Favorites Tools Help |

! 1@ Favorites ’ ‘7/.5 @ suggested Sites v €] Web Slice Gallery v 2| Google

N = . == »
J M| Lincoln University Mail - Inbox (10) - c.. ‘ ‘ m o~ v [ =] @ v Page~v Safety~v Tools~ @v
; |
Start Page Mail Calendar Documents Web more v check@lincolnuca.edu | New! Priority Inbox2&8 | Settings | Help | Sign out *
\*CO/.,/ ‘ i
87 EMAIL Search Mai | | Search the Wep | Showssarch options
DS ~ SYSTEM
| Congratulations! Your mail fetcher has set up. E
I Compose Mail Yahoo! News: Entertainment News - Ana Gasteyer Gets Terifying for Chuck Guest Spot {(omg!) - 3 hours ago ~ Web Ciip
l | ArchEe " Report spam | Delete Hove tov . Labelsv More actions¥ Refresh 1-100f10
Starred & Select: All, None, Read, Unread, Starred, Unstarred
Sent Mail -
I — “[C] LU Helpdesk testtest - testestse 12:36 pm
| s “[C] LU Helpdesk 123 - 123 12:36 pm l
! Follow up “[C] LU Helpdesk test - test 1236 pm | =
Misc EH | Abhishek Vaidya hello - helllloooooooooocoooooo 12:19 pm |
Priority “[C] ~ Cheng Deng Hello - Test 12:17 pm
4 morev iM Abhishek Vaidya fgfdm,gnl;dfgn - gjdfkgjbdf kibgjdf klgj:fdjbgbf kg 12:14 pm
Contacts [[] ~ Cheng Hi - Test 12:14 pm
Tasks %[l abhishek vaidya dkbfgdkljbgvidkjbvldky - dj/hbdflkyibdlkbdy 12:14 pm
o | Gmail Team Get started with Gmail - 4 things you need to know Gmail is a li Oct 31
| Gmail Team Get Gmail on your mobile phone - Access Gmail on your mob Oct 31
Saich, add, of imvite Select: All, None, Read, Unread, Starred, Unstarred
=< Test Migration | Archive = Reportspam @ Delete = Movetov = Labelsv More actions¥ | Refresh 1-100f 10
Set status here v
@ Now you can use Lincoln University Mail in more languages! Learn more
Text chats are saved You are currently using 0 MB (0%) of your 7514 MB.
and searchable. This account is open in 1 other location (64.105.138.213). Last account activity: 14 minutes ago. Details
Learn more Linceln University Mail view: standard | turn off chat | basic HTML Learn more
< | ] | »
Done @ Internet | Protected Mode: Off fhov % 100%

13. After migration is completed, you can delete the mail forwarding options. (Mail fetcher)

If you need further help, please contact master@lincolnuca.edu or you can call
(510)628-8020.
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